

[image: Obriens master logo RGB R1.png]

PETER SHEAHAN AV REQUIREMENTS

COMPUTER SPECS:
Lenovo X1 Yoga
Hard Drive: 500gb Capacity Solid State Drive
RAM: 16GB
Processor: Intel Core i7
AUDIO VISUAL: 
Speaker's Audio Visual needs include: 
· Lapel microphone (For groups of 30 or more only. However, please consider venue size when organizing a lapel microphone).
· Projector and screen.
· Podium for Speaker laptop available.
· Sponsor to clarify prior to event if they are outputting in 16:9 or 4:3. 
· VGA cable run to the lectern.
· Speaker does not supply his presentations in advance as he uses 200 interactive slides
· Speaker will ALWAYS use his own laptop. Please ensure technicians understand this is not negotiable.

SUGGESTIONS: 
· Where possible, mount the projector from the roof. 
· Avoid projecting through the middle of the stage where Speaker will spend much of his time. 
· Where controllable, have the audience as close to the stage as possible.
· Try and keep the lectern on the side of the stage rather than right in the middle. 

IDEAL ROOM LAYOUTS: 
· Round or square tables cabaret style is preferred.
· Theatre style when audience too big to be at tables. 
· Avoid classroom and U-Shape layouts where possible. 
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* Please note that Speaker’s suggestions will of course depend on the nature of the event, audience size and room layout. These suggestions are just that – and are made in an attempt to maximize the success of your event. 
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